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How to delete a Field from a Live Document.

	 It’s important to keep in mind that when you remove a field, you delete the data that has been entered 
into that field by customers on previous orders.

1.	 Download the Pageflex ZIP file
	 Go to the Online Tools > Print Ready Files and click Download Pageflex Studio File.
	 Expand the ZIP file and open the Pageflex Studio project file (PF file).
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2. Remove the variable you wish to delete from your document.

	 Click the Files tab in the Project panel and open your template (XDT file).

	 Highlight the associated placeholder text on the document (in this example, Address 2).
	 In the Variables Tab, click the Remove Variable button.

	 After removing the variable, delete the placeholder text from the design layout.
	 NOTE: If you don’t delete the placeholder text, it will print on the document as static text.
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3. 	 Delete the variable from the list in the Variables Tab. Right click on the variable and choose 
Delete Project Variable.

4. 	 Click the Yes button.

5.	 Click the Save All button and Choose File > Make Package Zip from the main menu.
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6.	 Return to the Springboard to upload the new file and edit the order form.

	 Click Edit This Document.
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8.	 Browse for your ZIP file and click the Upload & Close button.

7.	 Upload Revised Pageflex Studio File. 
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9.	 Remove the form field on the form that corrosponds to the variable that was deleted in Pageflex.
	
	 Click Manage Order Form & Variable Mapping. 
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10.	Click on the gear to the right of the variable and select Delete.

	 Click Next and go on to Step 2, Manage Variable Mapping.
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11.	Delete the mapping for this variable.

12.	Click Next to move on to Step 3, Manage Rules.

	 Click Finish.
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When you’ve verified your proof is functioning as desired, click Activate Modified Document.

	

	 An alert box prompts you to click Yes, Activate It if you are ready to move forward.

	 Click Yes, Activate It to immediately make this document live for your customers to place new 
orders, and move on to upgrade your order history data.

	 Upon clicking OK, you’ll see the screen where you are prompted to upgrade your archived and 
pending order data.

Activate the Modified Document and upgrade historic and pending 
order data.
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	 Step 1 prompts you to Map your Live form data to your Work In Progress form fields.
	 Since you’re deleting a field, there will not be a field on your Work In Progress document to pull in 

data. (In this example, we removed Address2 from the form, and no longer have a field to populate 
the Live data into.) Historical data will be lost.

	 Click Next.
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	 Step 2 compare the data from your Live orders to how it will appear on the Work In Progress 
document.

	 Proof the information. Make any needed changes by clicking the Previous button and returning to 
step one.

	 In this example, you can see the data (Address2) that is being lost due to field removal. If you need 
help, click Cancel and call the VersaDoc Studio support team.

	 Click the Finish Upgrade button to migrate the data from all orders into the new field configurations.
	 Your document is now 100% upgraded.


